Faculty Reflection Guide: Accessible Course Design
This guide is designed to help you reflect on accessibility best practices while reviewing each training module on the DOJ Title II ruling and WCAG 2.1 AA compliance. After completing the module overviews and resources, use the questions below to evaluate your own course materials and note changes you can make.
Headings
How do I currently structure content in my course (documents, LMS pages, presentations)?
Would a student using a screen reader be able to navigate my content easily based on the headings I’ve used?
Where might I be using bold or enlarged text instead of true headings, and how could I revise this to improve accessibility?
How can clear heading structure improve learning for all my students, not just those with disabilities?
Links
Do my link texts describe the destination or purpose clearly (e.g., 'Read the syllabus' vs. 'Click here')?
How might confusing or vague links create barriers for students using assistive technology?
What changes could I make to my links to help students quickly scan and understand course resources?
How can I model professional digital communication for students through my use of meaningful link text?
Images
Do the images in my course convey essential information, or are they purely decorative?
How do I ensure that essential images include effective alternative text (alt text)?
Are there images where I’ve added too much text into the image itself (like charts or flyers) that would be inaccessible to students using screen readers?
How might thoughtful image descriptions support diverse learners (for example, English language learners or students accessing content in low-bandwidth environments)?
Media (Audio/Video)
Do all videos I use include accurate captions, and do audio files come with transcripts?
How would missing captions or transcripts impact a student’s ability to learn in my course?
What strategies can I use to ensure accessibility when creating or selecting new media (e.g., checking vendor captions, adding my own transcript)?
How could captions or transcripts benefit all students (e.g., study aids, language support, quiet/noisy environments)?
Color & Contrast
Do the colors I use in slides, course materials, and LMS pages meet contrast requirements for readability?
Am I relying on color alone to convey meaning (e.g., 'items in red are late')?
How could I redesign course visuals so that they’re clear even for students with low vision or color blindness?
How does accessible color use support better communication and reduce cognitive load for all learners?
Tables
Am I using tables only for data (not for layout/visual design)?
Do my tables have clear header rows and logical reading order for screen reader users?
Are any tables too complex, and could I break them into simpler structures or add explanatory text?
How can well-structured tables help all students better interpret and engage with course information?
PowerPoints
How can I use PowerPoint’s built-in layouts and templates to make my slides easier to navigate for all students?
Do my slides have a clear reading order so screen readers and assistive technology can follow them logically?
Have I provided meaningful alt text or descriptions for any images, charts, or graphics in my presentations?
How might making my slides more accessible also improve clarity and engagement for students in general?
PDFs
Are the PDFs I share with students created from accessible source documents (such as Word files with proper heading structure)?
Do my PDFs contain readable text, or are some scanned images that might not be accessible to screen readers?
What steps can I take to check my PDFs for accessibility and make necessary improvements before posting them in my course?
How might providing accessible PDFs support diverse learners, including those using mobile devices or screen readers?
