How to Run the Budget vs Actuals Summary — TU_BC DeptCC_Sum_DAT

Note: This report replaces the PeopleSoft DAT budget summary tab.
Budget summary reports are available for FY21-22 with summarized transactional activity available via drill-down
FY23 and forward with all transactional details are available via drill-down

Navigate to Others, and select the tile for Financial Reporting Center (FRS)

TU | STRATUS

Good afternoon, Brian Starkloff!
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Select “All” to search all reports, then enter TU_BC, then Search. There will be several reports.
TU_BC_DeptCC_Sum_DAT is the Budget Control Report for cost centers.

Click on the star icon to the right to save it as a favorite for next time.

Click on the report name.

= TU|STRATUS

Financial Reporting Center

TU_BC_ TU_BC_

Favorites y Recent All

TU_BC_DAT_gp
Budget vs. Actual DAT In Stratus

TU_BC_DeptCC_Sum_DAT
Budget vs. Actual DAT In Stratus-FY22 for Department, Financial Aid or Loan Cost Centers

TU_BC_DeptCC_Sum_DAT_FY21
Budget vs. Actual DAT In Stratus-FY21 for Department, Financial Aid or Loan Cost Centers

TU_BC_DeptCC_Sum_DAT_FY21-TESTINGCOPY
Budget vs. Actual DAT In Stratus-FY21 for Department, Financial Aid and Loan Cost Centers.

TU_BC_DeptCC_Sum_DAT_FY22
Budgst vs. Actual DAT In Stratus-FY22 for Department, Financial Aid or Loan Cost Centers

TU_BC_DeptCC_Sum_DAT_FY22-Source_Prompt
Budget vs. Actual DAT In Stratus-FY21 for Department, Financial Aid and Loan Cost Centers.

TU_BC_DeptCC_Sum_DAT_FY22-TESTINGCOPY
Budgst vs. Actual DAT In Stratus-FY¥21 for Department, Financial Aid and Loan Cost Centers.




When prompted, enter the accounting period. The accounting period is in a month-calendar year format. For example if
you are looking to run this report for March of 2022, you would enter MAR-22 in this box.

You can either enter the accounting period manually or select the icon to the right of the box and select it from a list.
Next enter the cost center(s). If entering multiple cost centers, separate them with a comma.

Click OK at the bottom right

» @ Respond to Prompts - Google Chrome = O x

8 elbz-test.fa.us2.oraclecloud.com/hr/modules/com/hyperion/reporting/web/common/HRDialodEncloser. jsp?r_id=1577127509&..

The following prompts have been defined in the report. You may use the default values shown, or select ather members.

Respond to Prompts at Report Level
Prompt Selectian ype Source
Enter MAR-22 k‘ Report Report: TU_BC_DeptCC_Sum_DAT
AccountingPeriod: P Grid: all
d
Enter CostCenter: 41320 k] Report Report: TU_BC_DeptCC_Sum_DAT
Grid: Gridl

Help oK Cancel Reset




The report will be generated. To export the report to Excel or PDF, select the drop down next to HTML Preview.
If you have ran multiple reports, you can select them from the drop down.

= TU|STRATUS

TU_BC_DeptCC_Sum_DAT = Gpenin new vindow
HTML Preview v
o) (e b g3 TR Thitiative Objective: Objective Futurslse: FutureUse Intarfund: Interfund EJ E]

T Towson University Page 1of 1

TU_BC_DeptCC_Sum_DAT_FY22 Report
TOWSON For The Period Mar-22
UNIVERSITY. As of Monday, July 11, 2022 AD time: 10:22:17 AM Eastern Daylight Time
Run By: BSTARKLOFF

Page: 41320-ECS-Admin ¥

OrigBudgst  Rev Budgst Cur Mth Act Fiscal YD Prior YD Requisiions ~ Purchase Orders. Avail Bal % Remaining
Revenues

420629-Unwv Fee Transfer 273248800 273248300 000 1,366,244 00 1.504 387 20 000 000 1,386,244 00 -5000%
Educational Fees 273248800 2732483800 000 1,366,244 00 1.804,387 20 000 000 1,366.244 00 -5000%
it 000 000 200 {125.00) 000 200 000 12500 0.00%
Educational and Genersl Revenues 000 000 000 (125.00) 000 000 000 12500 000%
421100-COV-19 UG Ausc Serv Adj Fees 00 w 000 000 (15353471) 200 000 200 0.00%
Aasdliary COVID 000 000 000 0.00 (153634 77) 000 000 000 000%
440650-Rentzl-Sldg Grounds 00 w 5000 5977551 2118087 200 000 977551 0.00%
440738-All Other Misceliansous Seles 54550400 w0 000 200 200 200 000 000 0.00%

To drill-down into a dollar amount, click on the amount in blue and you can review additional information.

If you select an amount in the budget column, you can view budget journals.

If you select an amount in the current month actuals, fiscal YTD, or prior YTD, you will get actuals (invoices, journals,
deposits, expenses)

Clicking on an amount in the requisitions and purchase orders column will show you those details as well.

For this example, we will select 608224 other services. A year to date (YTD) expense account.

Click on the dollar amount under the expenditures column

= TU|STRATUS

Review Budgetary Control Balances
Control Budget FY2022 Revised Objective  Objective Initiative  Initiative
Cumency USD CostCenter 41320 Source Source

Budget Period Jul-21 - Mar-22 Interfund  Interfund

Account 608224 FutureUse FutureUse

Budget Balances

View w  H =" Detach Wrap

|| | || I || | I || | || IN i || |
Account Objective CostCenter Interfund FutureUse Initiative Source Budget Period Total Budget C i Ol Cor Other Expenditures Consum;
808224 000 41320 0000 000000 00000 4242 Juk-21 28,000.00 0.00 -333.00 -533
808224 ooo 41320 0000 000000 00001 4242 AJuk-21 0.00 0.00 2,560.00 256
808224 000 41320 0000 000000 00000 4242 Aug-21 0.00 0.00 200.00 20
808224 000 41320 0000 000000 00000 4242 Sep-21 0.00 0.00 -20
6808224 000 41320 0000 000000 00001 4242 Sep-21 0.00 0.00 20
808224 000 41320 0000 000000 00001 4242 Hov-21 0.00 0.00 112
808224 000 41320 0000 000000 00000 4242 Mar-22 0.00 0.00 0.00 0.00 5,08
Total 28,000.00 0.00 0.00 0.00 8,171 841

Columns Hidden 10 Columns Frozen &



Here is where you can see individual transactions that make up that dollar amount (invoices, expenses, journals, etc.)

To see an invoice information for a transaction, click on the transaction in blue.

= TU|STRATUS

Review Budgetary Control Transactions

Search
Control Budget FV2022 Revised

Budget Period Mar-22

4242.41320-608224-00000-000-
000

Budget Account 000-0000

Budget Transactions

View w Format w Transaction Number

Related Reserved )
Budget Date Transaction Transaction Transaction Activity
Amount

323122 238500 USD Reservation
32322 34101 809.00USD Reservation
323122 149490 USD Reservation
32322 160.33 USD Reservation
3723122 19562 USD Ressrvation
2322 21.31USD Reservation
Total

Columns Hidden 17

The invoice information will populate and you can view an the image of the invoice here:

TU STRATUS

Balance Typs

Balance

Budget Currency

Expenditure
5.086.21 USD
usD

Reserved Liguidated
2,385.00 0.00
809.00 0.00
149490 000
160.38 0.00

195 62 000
2131 0.00
5,066.21 0.00

Invoice: 428225

Business Unit  Towson University

Legal Entity Name Towson University

Supplier or Party Red Coats Inc

Quantity

Supplier Site 7000
(EF 0. Box 79579, Battimare, MD
Address 2 Baltimore City
Invoice Date  3/21/22
Lines  Paymenis
ltems
Actions w  View v View Distributions || View Results Detach
Budgetary Control
Line Amount Description
Budget Date Funds Status
1 195.62 Automated extraction could... | 3/23/22 @& Reserved
Summary Tax Lines
View w
Line * Regime * Tax Name Tax Jurisdiction * Tax Status

Invoice Amount  195.62 USD

Unpaid Amount 000 USD

Payment Currency USD
Tax Control Amount
Conversion Rate Type

Conversion Rate

Conversion Date

Unit Price Uom Purchase Order Receipt
Name
Number Line Schedule Number Line
* Rate Name Percentage Per Unit Amou

3

Invoide Type  Standard

Intercompany inyoice No
Automated extraction could not be

Descripion  performed for the invoice. Reason Cads
Funds Stat'%] & Reserved
‘
Attachment ce Im.
I

Consumption

Advice Tax Determinants

Number Line Ship-to Location

Shipping and Handling

Line Type Amou _



Here is the invoice Image:

Flc ¥ Vew § | Tooks w [ 7F30A04B3645465180028E5892A4067C TF30A04B3645465160D28E5692A4087C .tif
@R e O0@ma &  fi-]ize u m @
Red Coats, Inc.
4520 East Wes! EI’WY # 200 ,NVOJC'E
Sathesda M 20814 NVOICE DATE TNVOICE NUMBER
ax X
reccoats com ! 3/21/2022 428225
Federal |D: 53-0257871 Service Period:  SPEGIAL BILLING
Service Location: 1 OLYMPIC PLACE / B8
CUSTOMER| BILL TO |CONTRACT| PURCHASE ORDER WORK ORDER CONTRACT NUMBER JOB NUMBER
18523 0002 o001 111020170
DESCRIPTION OF SERVICE PERFORMED aTy RATE TAX AMOUNT
FEB - REBILLED PAPER - [959085:22 1.00 177.64 N §177.84
FEB - HANDLING CHARGES -/950085:22 1.0 17.78 N $17.78
SUB TOTAL $195.62
TAX
Terms - Due Upon Receipt Lyl

AP@TOWSON.EDU
RETURN THIS PAYMENT STUB ALONG WITH YOUR REMITTANCE TO INSURE PROPER CREDIT TO YOUR ACCOUNT

INVOICE NUMBER | INVOICE DATE| _ AMOUNT DUE
428225 3/21/2022 §195.62

E Financial Reporting Center - Cr: X | E Fusion - Budgetary Control - O % @ Oracle WebCenter Content: Im_ X

When finished, simply click close out of those tabs and you will be taken back to the reporting center tab where you can
either drill-down into other dollar amounts or select Done at the top right corner to run additional reports.

TU_BC_DeptCG_Sum_DAT ] Open in new window

HTML Preview w -

Source: Source Initiative: Initiative Objective: Objactive Futurslise: Futurslss Intarfund: Interfund

T Towson University Page 1of 1 @
TU_BC_DeptCC_Sum_DAT_FY22 Report

TOWSON For The Period Mar-22

UNIVERSITY. As of Monday, July 11, 2022 AD time: 10:22:17 AM Eastern Daylight Time

Run By: BSTARKLOFF

Page: 41320-ECS-Admin v

OrigBudget  RevBudget  CurMih Act Requisitions % Remaining

608119 Closed Captioning Doo 000 0.00%
608127 Medical Care Sarvices 11,00000 000 -50.89%
B05128-Laboratory Servica 10000 000 -100.00%
605133-Equipment Rental 52.00000 000 -18.01%
808139-Facilites Rental 3500000 0.00 -62.07%
808142-Photoccny 400000 0.00 000 -B5.86%
608145-TU Printing Services Doo 000 Jilis} 0.00%
608148-Equipment Repair and Maint 0.00 200 -100.00%
608160-Building Repair Maintznznos 000 Jilis} 0.00%
605166-Food Senvices Catering 0.00 200 -53.96%
608206-78I Criminal Check 000 200 -100.00%
808212 Securty Services 282,100.00 000 312,087.60 TR
606215 Traffic Control Service 11006000 000 00 -87.44%
608221-Kay Replacement 1180.00 000 200 -95.74%
608223-Outside Servioes Auxiiary 1 000 50,080 00 -75.48%
BOB224-Dther Senvioas 28.000.00 508521 200 0.00 5E.34%
606233-Contracts Administrative [T 2070000 090 000 200 -41.84%
608234-Cradit Card Fas 5000 750.00 000 000 000 -307.28%
608306 Print Marketing 20 200000 000 000 -88.39%
608920-ChBk Art Services Print Market 000 000 090 0.00 0.00%

R 1 MR Crrrarn 2l Ranrires 148568500  893.670.00 7.256.63 0.00 540.444.37 170.027.1% -1.855.10%



